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REQUEST FOR PROPOSALS (RFP)
FOR NETWORKING EVENTS IN CENTRAL ASIA 
Reference Number: CAUNITY-RFP-FY24-003

ISSUE DATE:   			October 15, 2024
APPLICATION DEADLINE: 	November 15, 2024
  



This RfP aims to identify legal and/or physical entities in Central Asia to organize in-person networking events to support young people of Kazakhstan, Kyrgyzstan, Tajikistan, Turkmenistan, and Uzbekistan in learning about the countries of the region and contributing to overcoming possible stereotypes and forming collaborations.

Unity Central Asia is a one-year project aimed at increasing the variety and type of educational and entertainment media content in the national languages of Central Asia. 

Scope of work 
The networking events are aimed at connecting young professionals in Central Asia and providing opportunities for collaboration and visiting the neighboring states of the region. There will be at least 2 networking events for media content producers, bloggers, content editors, content distribution decision-makers to present and discuss the most recent innovations, trends, and concerns as well as practical challenges and solutions in this sphere. The content of the events should include the creative industry's most pressing issues. The events should result in dialogues to develop cultural connections with peers, raise an awareness of the environments of Central Asian states and working collaborations between youth of the region. The events should cover a minimum of 40 participants from Central Asia in total. 

The applicant is expected to submit the following documents:

Annex I. Application submission form 
Annex II. Concept note 
Annex III. Budget 

Attachments: 
· Information about the organization and its relevant experience (including key staff involved) 
· References from two clients and/or partners 

Templates of all annexes are attached to this RfP, which are to be filled out and signed by the authorized representative of the applicant. When necessary, the templates may be adjusted.

All application documents shall be written in English or Russian language.
 
 
Interested parties must submit their complete applications comprising of the above-mentioned annexes by email to info@centralasia.space with the subject line “RfP Networking Events in Central Asia”.    

The closing date for submission of applications is November 15, 2024.  

Late submissions will not be accepted; however, the project reserves the right to accept and include late applications in the review and award process when it is considered within the best interest of the project to do so and if applications that were received on time have not been opened and reviewed. Applications that are submitted late or incomplete run the risk of not being considered for review. The project reserves the right to extend the deadline if there is an insufficient pool of applications.  

Eligibility requirements
1. The applicant must be a legal or physical entity, working in and/or with one of the states of Central Asia and operating in compliance with all applicable civil and fiscal regulations, including, but not limited to pertinent local laws of Central Asian states (Kazakhstan, Kyrgyzstan, Tajikistan, Uzbekistan, and Turkmenistan), and status.
2. The applicant must have at least 3 years of demonstrated experience in a related field. 
3. The applicant is not an organization debarred or suspended from participation in procurements funded by the United States Federal Government or otherwise prohibited by applicable United States law or Executive Order or United States policies, including under any than existing anti-terrorist policies.   

Selection and evaluation criteria 
Provided applications will be evaluated following the criteria outlined below.
· Professional and organizational capacity. Institutional experience (relevant qualifications and past projects with proof of samples)	- 25 points 
· Technical Approach, networking events program agenda, selection of speakers, and partnership with other organizations in Central Asia	 	- 35 points
· Team Expertise, relevant expertise, and qualifications	- 25 points 
· Cost. Competitive budget, reasonableness and appropriateness of cost										- 15 points 
The minimum functionality points of seventy (70) is required to qualify to be evaluated for pricing. The selection process will include a due diligence process prior to signing an agreement.
The selection process will include a due diligence process prior to signing an agreement.  


Reservations
This RfP does not obligate the project to pay any costs incurred in the preparation and submission of the applications. The project reserves the right to accept one or none of the proposals submitted. Furthermore, the project reserves the right to reject any and all proposals if such an action is in the best interests of the organization. The project does not discriminate based on race, color, sex, national origin, religion, age, equal pay, disability, and genetic information. An applicant included (or previously included) in the Specially Designated Nationals list or debarred from federal procurement or any other similar list, will be rejected. The project reserves the right to fund any (more than one) or none of the applications submitted, as well as to extend, renew, or enter into new agreements with successful applicants under this RfP without additional competition.
 
This Request for Proposals outlines the information required by the applicant for the development and submission of an application for consideration. The potential applicant(s) is expected to review, understand, and conform with specifications contained in this RfP. Failure to do so will be at the applicant’s own risk. 

Issuance of this RfP does not constitute an award or commitment on the part of the organization announcing this RfP, nor does it commit the organization announcing this RfP, to pay for costs incurred in the preparation and submission of application. 

UNITY Project (the “Project”) reserves the right to fund any or none of the applications submitted. Further, the Project reserves the right to make no awards because of this RfP and to extend the deadline for this RfP.

After the application submission, the prices shall be fixed for a period of sixty (60) days from the date fixed for the opening of applications and are not subject to increases on any account by an applicant. Applications submitted that are subject to price adjustment will be rejected. The Project may consider price adjustments based on the volume of work at its discretion. 

All applications will be reviewed for completeness of the submission requirements. If application fails to meet a requirement of this RfP, or if it is incomplete or contains irregularities, it may be rejected.

The final decision and successful appointment will be made by the Project, and no correspondence will be entered into thereafter. The Project reserves the right to cancel this RfP or ultimately decide not to appoint any applicant.

Should successful applicants not be able to provide the required services, the Project reserves the right to contact other service providers.

Copyright notice: Any works created by the selected applicant for the Project under the mentioned scope of work, including but not limited to audio-, video-, visual, literary works, are deemed commissioned works and exclusive proprietary rights thereto will belong to the Project. Any material and information performed under this assignment vests with the Project. The applicant will ask for prior approval from the Project to use any of the information provided, including all public posts and press releases. All input and output files are the Project right owned and are subject to national and international copyright laws.


ANNEX 1: APPLICATION SUBMISSION FORM
 
Dear Sirs / Madams,  

Having examined the Request for Applications for “Networking events in Central Asia”, we, the undersigned, offer to provide the requested services for the sum as may be ascertained in accordance with the budget attached herewith and made part of this application.  

We undertake, if our application is accepted, to commence and complete the assignment of all deliverables specified in the contract within the time frame stipulated. 

We agree to abide by this application for a period of sixty (60) days from the date fixed for the opening of applications, and it shall remain binding upon us and may be accepted at any time before the expiration of that period. 

We understand that you are not bound to accept any application you may receive. 

  
Name, Position, Organization:

Signature: ______________________________		Date: _______________






ANNEX 2. CONCEPT NOTE
Please, describe the networking events concept, including issues to be discussed, speakers and organizations/venues to be visited, target audience of the events and calendar plan) 


ANNEX 3. BUDGET 
The format shown below should be used as an example and can be adjusted according to the applicant’s needs. Please, only indicate costs necessary in your case and provide as many details as possible. 

All prices indicated in the financial proposal should be quoted in US Dollars (USD). The prices must include all taxes required by local laws and all costs incidental to the performance of the services. 

After submission, the prices shall be fixed for a period of sixty (60) days from the date of opening the applications and are not subject to increases on any account by an applicant. Applications submitted that are subject to price adjustment will be rejected.


	Item
	Description 
	Unit of Measurement
	Required Funds

	
	
	
	Quantity
	Unit Cost, USD
	Total Cost, USD
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	TOTAL, USD
	
	
	
	



  
Name, Position, Organization:

Signature: ______________________________		Date: _______________
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