REQUEST FOR QUOTATION (RFQ)
	RFQ NUMBER:
	304-3041-2024-033

	FOR THE PROCUREMENT OF:
	IT equipment (computer, printer) for Legal Aid Service under the Ministry of Justice of the Kyrgyz Republic


	ISSUED BY:
	Branch Office of “East-West Management Institute” in Kyrgyz Republic

	DELIVERY ADDRESS:
	80, Yunusaliev str., 5 Floor, Office No. 521
Bishkek, Kyrgyz Republic

	DATE ISSUED:
	Friday, 27 December 2024

	QUOTATION DUE:
	Friday, 10 January 2025 (incl.) 

	QUESTIONS DUE:
	Tuesday, 6 January 2025 (incl.)

	QUOTATION TO BE SUBMITTED BY EMAIL TO: 
	Zhyldyz Satybekova
procurement_kg@ewmi-kg.org



	East-West Management Institute, Inc. (EWMI) is a U.S. not-for-profit organization promoting the rule of law, civil society and free market systems globally.  EWMI implements the Ukuk Bulagy project funded by the United States Agency for International Development (USAID).  
EWMI is committed to promoting fair and healthy competition in the Kyrgyz Republic. EWMI does not tolerate fraud, collusion among offerors, falsified proposals/bids, bribery, or kickbacks. Any firm or individual violating these standards will be disqualified from this procurement, barred from future procurement opportunities, and may be reported to both USAID and the Office of the Inspector General.
Employees and agents of EWMI are strictly prohibited from asking for or accepting any money, fee, commission, credit, gift, gratuity, object of value or compensation from current or potential vendors or suppliers in exchange for or as a reward for business. Employees and agents engaging in this conduct are subject to termination and will be reported to USAID and the Office of the Inspector General. In addition, EWMI will inform USAID and the Office of the Inspector General of any supplier offers of money, fee, commission, credit, gift, gratuity, object of value or compensation to obtain business.



	SECTIONS
1. Instructions
2. Technical Specifications
3. Terms and Conditions
4. Award Criteria
All correspondence and/ or inquiries regarding this RFQ must reference the above RFQ Number and must ONLY be by e-mail. 





1. INSTRUCTIONS
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	Ukuk Bulagy Project in the Kyrgyz Republic
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RESPONSIBILITY OF SUPPLIERS: Suppliers are responsible for ensuring that their offers are received by EWMI in accordance with the instructions, terms, and conditions described in this RFQ.  Failure to adhere with instructions described in this RFQ may lead to disqualification of an offer from consideration.
REGISTRATION: Organizations responding to this RFQ are requested to submit a copy of their official registration or business license. Individuals responding to this RFQ are requested to submit a copy of their private entrepreneur registration documents and tax registration documents.
DUE DATE: Offers must be received by the date and time indicated on the first page of this RFQ.  Offers received after the specified time and date will be considered late and will be considered only at the discretion of EWMI.
QUESTIONS: Please reference the RFQ number in any correspondence relating to this RFQ. Questions regarding the technical or administrative requirements of this RFQ may be submitted by email to the email address indicated in the first page of this RFQ. Questions must be submitted in writing; phone calls will not be accepted. Questions and requests for clarification—and the responses thereto—that EWMI believes may be of interest to other offerors will be circulated to all RFQ recipients who have indicated an interest in bidding.  Only the written answers issued by EWMI will be considered official and carry weight in the RFQ process and subsequent evaluation. Any verbal information received from employees of EWMI or any other entity should not be considered as an official response to any questions regarding this RFQ.
DELIVERY: The delivery location for the items described in this RFQ is the EWMI office in Bishkek, Kyrgyz Republic (address is listed on the first page of this RFQ.) 
COMMERCIAL REFERENCES: All quotations submitted must include the current contact information for at least two (2) commercial references. EWMI plans to contact these references to determine the quality and consistency of each supplier’s previous performance in the marketplace.  
QUOTATION SUBMITTAL CHECKLIST: Offers are to be submitted as an attached file (in .PDF or MS Word and Excel format). Do not submit a quotation unless you also submit all of this documentation at the same time. To assist offerors in preparation of proposals, the following checklist summarizes the documentation to include an offer in response to this RFQ.
1. Cover Letter on company letterhead signed by an authorized representative of supplier. (Appendix A of this RFQ.)
2. Price Quotation Table: Fill out our Price Quotation Table Template (Appendix B of this RFQ) listing all specifications of offered items and submit as MS Excel document.
3. Copy of supplier’s registration or business license, copy of Charter.
4. Commercial References (minimum two) 







2. SPECIFICATIONS

Quotation Basis: 
· Prices must be quoted in Kyrgyz Soms (KGS) or in US dollars (USD). 
· Prices must not include sales tax.
· Quotations in response to this RFQ must be priced on a fixed-price, all‐inclusive basis, including delivery and all other costs. 
· VAT for each item should be listed on a separate line. Prices should show the total cost of each item without VAT and total VAT.
Validity: Prices quoted shall remain valid for thirty (40) calendar days beyond the submission deadline for the RFQ.

	№
	Name of equipment
	Number of units.
	Indicative cost per 1 unit.
USD
	Bottom line,
USD

	1
	Computers 

	
	LCD monitor 23.6" LG 24M38A-B, TN, 1920x1080, AMD FreeSync, 1000:1, 200 cd/m2, 170/160, 5ms, VGA
	3
	
	

	
	Processor Intel Core i3-10100F, LGA1200, 3.6-4.3GHz, 6MB Cache L3, no VGA, EMT64,4 Cores + 8 Threads,Box,Comet Lake - T
	3
	
	

	
	Motherboard Gigabyte H410M H V2, LGA1200, Intel H470, 2xDDR4, 1xPCI-E16X, 2xPCI-E1x, Sound8Ch, GBLAN, 4SATA+1M.2, mATX, 4USB3.2+6SUSB2.0, VGA, HDMI
	3
	
	

	
	DDR4 8GB PC-21333 (2666MHz) CRUCIAL
	6
	
	

	
	SSD HIKVISION HS-SSD-C100 240GB TLC 2.5"" SATAIII BULK
	3
	
	

	
	DELUX mATX DLC-J603 305*170*355mm BLACK TAC 2.0 W/O PSU
	3
	
	

	
	Power Unit DELUX DLP-25D 300W(360A)20+4PIN,2*SATA,3*big 4pin,1*small 4pin,1*12CM fan,Without ON/OFF
	3
	
	

	
	CPU cooler DEEPCOOL THETA-15 PWM LGA115*/1200 100x25mm,800-2800rpm
	3
	
	

	
	Delux KA180U multimodal keyboard slim keyboard black USB RUS+KG
	3
	
	

	
	Computer mouse A4TECH OP-330 1200DPI USB BLACK
	3
	
	

	2
	Canon Image Class MF3010 Multifunction Printer (A4, Printer, Scanner, Copier, 1200x600 dpi, 18ppm, +USB cable, UK plug, cartridge 925)
	
	
	

	
	Total for equipment
	



3. TERMS AND REQUIREMENTS

General:  EWMI is not obligated to make any award by virtue of having issued this solicitation. EWMI reserves the right : 1) To reject a quotation of any supplier if, in EWMI’s judgment, the supplier is not responsible or responsive or when it is in EWMI’s interest to do so; 2) To conduct negotiations with and/or request clarifications from any supplier prior to award; 3) To increase or decrease the quantity of a line item duly awarded in accordance with the RFQ at the unit price offered.  This option shall be exercised, if at all, at the time award is made or up to a sixty (60) days later, if agreed to by both parties; 4) To remove any line item from the RFQ.  This option shall be exercised, if at all, at the time award is made; 5) To issue separate purchase orders for each item or batch of equipment, based on delivery dates, or other factors and 6) Cancel this RFQ at any time.
RFQ Costs: This is a Request for Quotations only, and in no way obligates EWMI or USAID to make an award or issue a Purchase Contract or pay for costs incurred by potential offerors in the preparation and submission of an offer.
Title to Goods: The title to any goods supplied under any award resulting from this RFQ shall pass to EWMI following delivery and written acceptance of the goods by an authorized representative of EWMI. Risk of loss, injury, or destruction of the goods shall be borne by the supplier until title passes to EWMI.
Restrictions: All goods and services offered must meet USAID Geographic Code 937 (USA, the Kyrgyz Republic, and developing countries other than advanced developing countries but excluding any country that is a prohibited source) and 110 (USA, the independent states of the former Soviet Union, or a developing country but excluding any country that is a prohibited source) in accordance with the US Code of Federal Regulations, 22 CFR §228. Suppliers may not offer or supply any commodities or services from U.S. foreign policy restricted countries. 
Purchase Contract Terms and Conditions: EWMI reserves the right to add or modify terms and conditions with any successful Suppliers prior to award. 
Payment Terms: Payments will be made in KGS by bank wire transfer to the specified bank in the Kyrgyz Republic designated by the supplier who is awarded this procurement.  Generally an initial deposit of 30% is made upon award and signing of contract and the remaining payment is made when delivery is completed and items accepted by EWMI. 
Eligibility: By submitting an offer in response to this RFQ, the supplier certifies that it and its principal officers are not debarred, suspended, or otherwise considered ineligible for an award by the U.S. Government. EWMI will not award a contract to any firm that is debarred, suspended, or considered to be ineligible by the U.S. Government.
Protests: In submitting a response to this RFQ, the supplier understands that USAID is not a party to this solicitation and the supplier agrees that any protest hereunder must be presented—in writing with full explanations—to EWMI for consideration, as USAID will not consider protests regarding procurements carried out by implementing partners. EWMI, at its sole discretion, will make a final decision on the protest for this procurement.

4. AWARD CRITERIA

Quotations will be evaluated on the basis of the following criteria, in no particular order:
· Responsiveness to the RFQ in meeting the requirements, following instructions, and providing all of the required information
· Delivery/turnaround time
· Price: Lowest evaluated price (inclusive of options quantities) provided that Supplier’s technical proposal is compliant with the specifications, delivery, other requirements and terms and conditions of the RFQ
· Qualifications and past performance
A responsive offer is one, which complies with all of the terms, conditions and technical requirements of the RFQ without material modifications.  A material modification is one which affects the price, quantity, quality, delivery date of the requirement, or which limits in any way the responsibilities, duties, or liabilities of the offerors.  If there are significant deficiencies regarding responsiveness to the requirements of this RFQ, an offer may be deemed “non-responsive” and thereby disqualified from consideration. EWMI reserves the right to waive immaterial deficiencies at its discretion.
The successful supplier will be notified, in writing, as soon as selection is formally made by EWMI’s Technical Committee, and a Purchase Order Contract is funded and authorized.
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